Jordan Lee Thompson
January 16, 2026

Acme Corporation
RE: Relocation Hvac Engineer

Dear Hiring Managet,

I am writing to express my enthusiasm for the Relocation HVAC Engineer position at Acme Corporation,
which | discovered on your careers page. With over seven years of experience in HVAC design and
project management, | am excited about the opportunity to contribute my skills to your team and help
drive your relocation initiatives forward.

In my previous role at Global Tech Solutions, | successfully led a project that involved the relocation of
an entire manufacturing facility, which included the design and implementation of a new HVAC system
tailored to the specific needs of the new site. This project not only came in under budget by 15% but
also resulted in a 20% increase in energy efficiency compared to the previous system. Additionally, |
was acknowledged with the 'Excellence in Engineering' award for my innovative approach to integrating
cutting-edge technology into the HVAC design, ensuring optimal performance and sustainability.

Moreover, | have extensive experience collaborating with cross-functional teams to streamline processes
during relocations. For instance, while working at EcoGreen Industries, | played a pivotal role in coordi-
nating efforts between construction, operations, and maintenance teams. This collaboration led to a 30%
reduction in project timelines and improved communication channels, ensuring that the HVAC systems
were installed and operational well ahead of schedule. My commitment to maintaining high standards
and ensuring compliance with regulations has always been a priority, allowing me to contribute positively
to each project’s success.

| am eager to bring my expertise and a proven track record to Acme Corporation's relocation projects.
| would appreciate the opportunity to discuss how my background, skills, and enthusiasms align with

the needs of your team. Thank you for considering my application; | look forward to the possibility of
contributing to your esteemed company.

Sincerely,

Jordan Lee Thompson



