Jordan Miller
January 16, 2026

Acme Corporation
RE: Relocation Hvac Technician

Dear Hiring Managet,

| am writing to express my keen interest in the Relocation HVAC Technician position at Acme Corpo-
ration, as advertised on your company’s careers page. With a strong background in HVAC installation,
maintenance, and repair, | am excited about the opportunity to contribute my skills to your esteemed
company, known for its innovative solutions and customer-centric approach.

In my previous role at XYZ Heating & Cooling, | successfully led a team in the relocation and installation
of HVAC systems for over 150 residential and commercial clients during a major company expansion.
My initiative in streamlining the relocation process resulted in a 20% decrease in installation time, sig-
nificantly improving customer satisfaction and boosting repeat business. Additionally, | implemented a
comprehensive training program for new technicians, which increased our team's efficiency and reduced
service errors by 15%.

| am particularly drawn to this role at Acme Corporation because of your commitment to sustainable en-
ergy solutions and innovative technologies in HVAC systems. | have experience working with eco-friendly
systems and have helped design and install energy-efficient HVAC units that led to a 30% reduction in
energy consumption for clients. | am eager to bring this expertise, along with my commitment to excel-
lence and safety, to your team.

I look forward to the possibility of discussing how my background, skills, and enthusiasms align with the
goals of Acme Corporation. Thank you for considering my application. | am excited about the opportunity
to contribute to your team and help elevate your HVAC services to new heights.

Sincerely,

Jordan Miller



