Jordan Avery Thompson
January 16, 2026

Acme Corporation
RE: Relocation Law Clerk

Dear Hiring Managet,

I am writing to express my enthusiasm for the Relocation Law Clerk position at Acme Corporation, which
| discovered on your careers page. With a strong background in immigration law and relocation services,
| am excited about the opportunity to contribute to your esteemed team and support clients during their
transitions.

In my previous role at Global Moves Firm, | successfully managed over 50 client cases involving complex
relocation matters, ensuring each client received tailored guidance and support throughout the legal
processes. My attention to detail and dedication were instrumental in achieving a 95% approval rate for
visa applications, significantly reducing delays for clients eager to begin their new lives. Additionally, |
played a key role in streamlining the onboarding process for international clients, which improved our
response time by 30% and enhanced overall client satisfaction.

Furthermore, my ability to collaborate effectively with diverse teams, including government agencies and
foreign embassies, has honed my negotiation skills and strengthened my understanding of the intricacies
of relocation law. | believe this experience will allow me to bring immediate value to Acme Corporation,
helping clients navigate their legal hurdles efficiently and compassionately.

| am very interested in the opportunity to further discuss how my background, skills, and enthusiasm
for relocation law can contribute to the success of Acme Corporation. Thank you for considering my
application. | look forward to the possibility of discussing this exciting opportunity with you.

Sincerely,

Jordan Avery Thompson



