Jordan A. Mitchell

January 16, 2026

Acme Corporation
RE: Relocation Lean Manufacturing Specialist

Dear Hiring Managet,

| am excited to apply for the Relocation Lean Manufacturing Specialist position at Acme Corporation, as
advertised on LinkedIn. With over eight years of experience in lean manufacturing and process improve-
ment, | am thrilled at the opportunity to contribute to a dynamic team committed to optimizing production
efficiency and reducing waste.

In my previous role at Global Manufacturing Solutions, | successfully led a project that revamped the
layout of our assembly line during a major relocation. By implementing lean principles, | reduced cycle
time by 25%, resulting in a significant increase in productivity and cost savings of over $200,000 annu-
ally. Additionally, | developed a standardized training program for new employees, which streamlined the
onboarding process and reduced training time by 40%.

Moreover, | facilitated cross-functional workshops that identified bottlenecks in our supply chain, leading
to the introduction of a just-in-time inventory system. This initiative decreased excess inventory by 30%
and improved our overall lead times, positively impacting customer satisfaction scores. My ability to col-
laborate effectively with diverse teams and stakeholders has been key to achieving these results.

| am eager to bring my expertise in lean methodologies and my passion for continuous improvement to
Acme Corporation. | look forward to the opportunity to discuss how my background, skills, and enthusi-
asms align with the goals of your team. Thank you for considering my application.

Sincerely,

Jordan A. Mitchell



