Jordan M. Thompson
January 16, 2026

Acme Corporation
RE: Relocation Legal Researcher

Dear Hiring Managet,

| am excited to apply for the Relocation Legal Researcher position at Acme Corporation, which | discov-
ered on LinkedIn. With a strong background in legal research and a passion for supporting clients through
their relocation journeys, | am eager to contribute my expertise to your esteemed team.

In my previous role at Global Relocation Services, | successfully led a project that streamlined the re-
search process for international relocations, reducing turnaround time by 30%. By implementing a com-
prehensive database to organize immigration laws and regulations across various jurisdictions, | enabled
our legal team to provide timely and accurate advice to clients. Additionally, my efforts in conducting
in-depth analysis of local laws resulted in a 25% increase in the satisfaction rate of our clients, particularly
those relocating to complex regulatory environments such as Europe and Asia.

Moreover, | have a proven track record of collaborating with cross-functional teams to ensure seamless
transitions for relocating employees. While working at Legal Insights, | played an instrumental role in
developing a relocation toolkit that included legal guidelines, tax implications, and cultural acclimation
resources. This toolkit not only enhanced our service delivery but also equipped clients with essential
information, thus decreasing the number of legal inquiries by 40%. | am committed to providing thorough
and actionable research to support families and individuals navigating the complexities of relocation.

| would love the opportunity to discuss how my experience and skills align with the needs of Acme Cor-
poration. Thank you for considering my application; | look forward to the possibility of contributing to your
team and helping clients make smooth transitions in their relocation journeys.

Sincerely,

Jordan M. Thompson



