Jordan Lee Thompson
January 16, 2026

Acme Corporation
RE: Relocation Legislative Aide

Dear Hiring Managet,

I am writing to express my enthusiasm for the Relocation Legislative Aide position at Acme Corporation,
as advertised on your careers page. With a solid background in legislative support and a passion for
community development, | am excited about the opportunity to contribute to your team and support
initiatives that promote effective relocation policies.

In my previous role as a Legislative Assistant with the City Council, | successfully managed a project to
streamline the relocation process for low-income families. By collaborating with various stakeholders, |
developed a comprehensive guide that reduced processing times by 30%, ensuring that families received
timely assistance. Additionally, | spearheaded a community outreach program that engaged over 200
residents, gathering insights that informed new legislative proposals aimed at improving relocation ser-
vices. My ability to analyze complex regulations and translate them into actionable plans has consistently
resulted in positive outcomes for the constituents we served.

Furthermore, my experience working with cross-functional teams has equipped me with the skills neces-
sary to navigate the complexities of legislative environments effectively. | have successfully coordinated
with legal, financial, and social services teams to draft policy proposals that reflect community needs
while adhering to regulatory standards. The recognition | received from my supervisor for my contribu-
tions to a comprehensive relocation policy initiative has further solidified my commitment to this field.

| am eager to discuss how my experience and skills align with the goals of Acme Corporation. Thank you
for considering my application. | look forward to the opportunity to speak with you further about how |
can contribute to your important work in this area.

Sincerely,

Jordan Lee Thompson



