Jordan Lee Thompson
January 16, 2026

Acme Corporation
RE: Relocation Loan Officer

Dear Hiring Managet,

| am excited to apply for the Relocation Loan Officer position at Acme Corporation, which | discovered on
your careers page. With a strong background in mortgage lending and a passion for facilitating smooth
relocations for clients, | believe | am an excellent fit for your team. Your commitment to customer satisfac-
tion and tailored financial solutions resonates with my professional ethos and experience in the industry.

In my previous role at Global Mortgage Solutions, | successfully managed a portfolio of relocation loan
applications, guiding clients through the complexities of financing their new homes. By implementing a
personalized approach, | was able to increase client retention rates by 30% over two years. One notable
achievement was assisting a corporate client with the relocation of over 50 employees, where | stream-
lined the loan process, reducing approval times by 25%, resulting in increased employee satisfaction and
retention for the company.

Additionally, 1 pride myself on building strong relationships with real estate agents, HR representatives,
and relocation specialists. By establishing a robust network, | was able to collaborate effectively on the
relocation of one executive family, where | provided tailored financing solutions that not only met their
immediate needs but also educated them on future investment opportunities. My ability to communicate
complex financial information in a clear and concise manner has been instrumental in empowering clients
to make informed decisions.

| am eager to bring my expertise and dedication to Acme Corporation as your next Relocation Loan
Officer. | would welcome the opportunity to discuss how my skills and experiences align with your team’s

goals. Thank you for considering my application; | look forward to the possibility of contributing to your
exceptional service in the relocation market.

Sincerely,

Jordan Lee Thompson



