Jordan A.Thompson
January 16, 2026

Acme Corporation
RE: Relocation Machinist

Dear Hiring Managet,

| am writing to express my enthusiasm for the Relocation Machinist position at Acme Corporation as
advertised on your careers page. With extensive experience in precision machining and a proven track
record in project relocations, | am excited about the opportunity to contribute my skills to your team and
support Acme's commitment to quality and efficiency.

In my previous role at Precision Engineering Inc., | successfully led a project that involved the relocation
of a complex CNC machining setup across multiple facilities. This project not only required meticulous
planning but also innovative problem-solving skills, as we faced significant logistical challenges. By devel-
oping a step-by-step transition plan and coordinating closely with cross-functional teams, we completed
the relocation two weeks ahead of schedule, resulting in cost savings of 15% while maintaining 100%
operational uptime.

Furthermore, | was instrumental in optimizing machine setups during a facility expansion project, where
I implemented best practices that reduced setup times by 30%. This efficiency enhancement allowed our
team to meet increased production demands without compromising quality. My hands-on experience
with various machining technologies, along with my ability to train and mentor junior machinists, ensures
that | can contribute effectively from the outset.

| am eager to bring my expertise in relocation processes and my dedication to operational excellence to
Acme Corporation. | look forward to the opportunity to discuss how my background, skills, and enthusi-
asms can align with the goals of your team. Thank you for considering my application.

Sincerely,

Jordan A. Thompson



