Jordan A. Mitchell

January 16, 2026

Acme Corporation
RE: Relocation Military Officer

Dear Hiring Managet,

I am writing to express my enthusiasm for the Relocation Military Officer position at Acme Corporation,
which | discovered on your careers page. With a robust background in military operations and logistics,
| am excited about the opportunity to leverage my skills in relocation management to support your team
and facilitate smooth transitions for military personnel and their families.

During my tenure with the United States Army, | successfully led a team responsible for the relocation of
over 300 military families as part of a base realignment initiative. This role required meticulous planning,
coordination with various agencies, and effective communication with families to ensure their needs were
met during the relocation process. My efforts not only streamlined the operation by 25% but also garnered
a commendation for excellence in service from my commanding officer, reflecting my commitment to
providing high-quality support in challenging circumstances.

Additionally, | spearheaded the implementation of a new digital tracking system for relocation logistics
that reduced paperwork processing time by 40%. This innovation enhanced our team's ability to track
shipments and provide real-time updates to service members and their families, ultimately improving
satisfaction ratings. My experience in developing effective relocation strategies has given me a com-
prehensive understanding of the complexities involved, and | am eager to bring this expertise to Acme
Corporation.

I am looking forward to the possibility of discussing how my background, skills, and enthusiasms align
with the goals of Acme Corporation. Thank you for considering my application for the Relocation Military
Officer position. | hope to contribute to your mission of delivering exceptional support to military families.

Sincerely,

Jordan A. Mitchell



