Jennifer Thompson
January 16, 2026

Acme Corporation
RE: Relocation Operations Director

Dear Hiring Managet,

| am excited to apply for the Relocation Operations Director position at Acme Corporation, which | dis-
covered on your careers page. With over 10 years of experience in relocation management and a pas-
sion for optimizing operational efficiency, | believe | am well-equipped to contribute to your esteemed
organization.

In my previous role as Relocation Manager at Global Moves Inc., | successfully led a project that stream-
lined our relocation process, reducing average relocation times by 30%. By implementing a new technol-
ogy platform, | was able to enhance communication between stakeholders and provide real-time updates
to employees on the move. This initiative not only improved client satisfaction scores by 15% but also
resulted in significant cost savings for the company. Additionally, |1 spearheaded a team initiative that
focused on employee onboarding and support, which increased retention rates of relocated employees
by 20% over two years.

| am particularly drawn to the opportunity at Acme Corporation because of your commitment to innovative
solutions in the relocation space. | am eager to bring my expertise in process optimization and team
leadership to your organization, ensuring that your relocation operations run smoothly and efficiently. |
am very much looking forward to the possibility of discussing how | can contribute to your team's success
and further enhance Acme Corporation's reputation as a leader in the industry. Thank you for considering
my application.

Sincerely,

Jennifer Thompson



