Jordan A. Mitchell

January 16, 2026

Acme Corporation
RE: Relocation Optical Engineer

Dear Hiring Managet,

| am excited to apply for the Relocation Optical Engineer position at Acme Corporation, as advertised on
your careers page. With a strong background in optical engineering and a passion for innovative design,
| am eager to bring my expertise to your team and contribute to your projects' success.

In my previous role at Spectrum Technologies, | spearheaded a project that involved the relocation and
recalibration of optical systems for a major manufacturing client. This initiative not only improved the
optical performance of their systems by 25%, but also resulted in a significant reduction in production
downtime by 15%. By collaborating closely with cross-functional teams, | ensured that the relocation
process met both technical specifications and project deadlines, strengthening client relationships and
enhancing customer satisfaction.

Additionally, | successfully led a team in the development of a new optical alignment tool that streamlined
the relocation process. This tool reduced setup times by 30% and provided real-time feedback, allowing
for quicker adjustments and improved accuracy. My ability to effectively communicate technical concepts
to non-technical stakeholders ensured that all team members were aligned and focused on our objec-
tives, thereby enhancing overall project efficiency.

| am eager to bring my strong analytical skills and hands-on experience in optical engineering to Acme
Corporation. | would appreciate the opportunity to discuss how my background and skills align with the

needs of your team. Thank you for considering my application; | look forward to the possibility of con-
tributing to your esteemed company.

Sincerely,

Jordan A. Mitchell



