
Jordan Thompson
January 16, 2026

Acme Corporation

RE: Relocation Payroll Specialist

Dear Hiring Manager,

I am writing to express my enthusiasm for the Relocation Payroll Specialist position at Acme Corporation, 

which I discovered on your careers page. With over five years of experience in payroll management and a 

specialized focus on relocation processes, I am excited about the opportunity to contribute to your team 

and support your employees during their transitions.

In my previous role at Global Solutions Inc., I successfully managed payroll for over 200 relocating em-

ployees from various states, ensuring compliance with federal and state regulations. I implemented a 

streamlined process that reduced payroll errors by 30%, resulting in increased employee satisfaction 

and confidence in our payroll services. Additionally, I coordinated with HR and finance departments to 

develop a comprehensive relocation policy that cut administrative costs by 25% while maintaining high 

standards of service for relocating employees.

I am particularly drawn to Acme Corporation's commitment to employee well-being and seamless transi-

tions. I am eager to bring my expertise in managing various payroll systems, including SAP and ADP, and 

leveraging data analytics to drive improvements in payroll accuracy and efficiency. I believe my proactive 

approach and strong communication skills will align well with your team's goals.

I would welcome the chance to discuss how my background, skills, and enthusiasms align with the needs 

of Acme Corporation. Thank you for considering my application. I look forward to the opportunity to speak 

with you further.

Sincerely,

Jordan Thompson


