Jordan A. Mitchell

January 16, 2026

Acme Corporation
RE: Relocation Plant Manager

Dear Hiring Managet,

I am writing to express my enthusiasm for the Relocation Plant Manager position at Acme Corporation,
as advertised on your careers page. With over ten years of experience in plant management and a strong
background in overseeing complex relocations, | am excited about the opportunity to contribute to your
team and help streamline operations during this critical transition.

In my previous role as Plant Manager at Tech Solutions Inc., | successfully led the relocation of a manu-
facturing facility to a new site, which included coordinating logistics, managing a cross-functional team,
and ensuring minimal disruption to production. This project not only met our timeline but resulted in
a 15% increase in overall efficiency due to optimized workflow layouts and state-of-the-art technology
implementation. Additionally, | managed a budget of $2 million for this relocation, coming in 10% under
budget through strategic vendor negotiations and resource allocation.

Furthermore, | spearheaded the development of a comprehensive training program for staff during the
transition, which significantly improved employee morale and retention rates by 20%. My commitment to
fostering an inclusive and motivated workforce has always been a priority, and | believe that a well-pre-
pared team is essential for the success of any relocation. | am confident that my proven track record in
managing successful plant relocations aligns perfectly with Acme Corporation's objectives.

| would be grateful for the opportunity to discuss how my experience and vision align with the needs of
Acme Corporation. Thank you for considering my application. | look forward to the possibility of contribut-
ing to your esteemed company and am eager to discuss my qualifications further.

Sincerely,

Jordan A. Mitchell



