Jordan Lee Mathews
January 16, 2026

Acme Corporation
RE: Relocation Process Engineer

Dear Hiring Managet,

| am excited to apply for the Relocation Process Engineer position at Acme Corporation, as advertised
on LinkedIn. With a solid background in engineering and logistics, coupled with my passion for optimizing
processes, | am eager to contribute to your team's success and help streamline your relocation initiatives.

In my previous role at Global Logistics Solutions, | successfully led a project that reduced the relocation
time for a high-profile client by 30%. By analyzing the existing workflows and implementing a new re-
source allocation strategy, we were able to not only meet but exceed the client's expectations, resulting
in a significant increase in customer satisfaction ratings. Additionally, | played a key role in developing
an automated tracking system that improved the accuracy of inventory management during relocations,
which reduced losses by 15% over a six-month period.

| am particularly drawn to this opportunity at Acme Corporation because of your commitment to innova-
tion in the logistics sector. | am eager to bring my expertise in process improvement and project man-
agement to your team. | believe that my proactive approach and dedication to excellence will align well
with your company'’s goals. | look forward to the possibility of discussing how my background, skills, and
enthusiasms can contribute to the continued success of Acme Corporation.

Thank you for considering my application. | hope to discuss my candidacy further and explore how | can
support your relocation initiatives effectively.

Sincerely,

Jordan Lee Mathews



