Jordan Thompson
January 16, 2026

Acme Corporation
RE: Relocation Production Manager

Dear Hiring Managet,

| am writing to express my enthusiasm for the Relocation Production Manager position at Acme Cor-
poration, as advertised on LinkedIn. With over eight years of experience in relocation management and
logistics, | am excited about the opportunity to contribute to your team's success in streamlining opera-
tions and enhancing customer satisfaction.

In my previous role at Global Moves Inc., | successfully managed over 150 corporate relocations annually,
resulting in a 30% increase in client satisfaction ratings. By implementing a new project management
software, | was able to reduce the average relocation timeline by 15%, allowing for smoother transitions
for both employees and their families. Additionally, | spearheaded a cross-departmental training program
that enhanced collaboration between sales, operations, and customer service teams, leading to a 25%
decrease in relocation-related issues.

| am particularly drawn to the values and commitment to excellence at Acme Corporation, and | am eager
to bring my expertise in optimizing production processes and enhancing client communication to your
organization. | would welcome the chance to discuss how my background, skills, and enthusiasms align
with the goals of your team. Thank you for considering my application; I look forward to the opportunity
to speak with you further.

Sincerely,

Jordan Thompson



