Jordan A. Mitchell
January 16, 2026

Acme Corporation
RE: Relocation Project Manager

Dear Hiring Managet,

I am writing to express my enthusiastic interest in the Relocation Project Manager position at Acme
Corporation, as advertised on LinkedIn. With a robust background in project management and a passion
for facilitating seamless relocations, | am excited about the opportunity to contribute to your team and
support your clients in their transitions.

In my previous role at Global Moves Inc., | successfully led a team of 10 in managing over 150 corpo-
rate relocations annually, consistently exceeding client expectations. One of my key achievements was
the implementation of a streamlined relocation process that reduced average move times by 25%. This
initiative not only enhanced client satisfaction, but also resulted in a 15% increase in project completion
rates. Additionally, | developed customized relocation packages tailored to individual client needs, which
improved client retention by 20% over two years.

| am particularly drawn to the innovative approach that Acme Corporation takes in managing relocations,
and | am eager to bring my skills in stakeholder management and strategic planning to your organization.
| am confident that my proactive approach and strong attention to detail will complement your team’s
efforts to drive successful relocations. | would welcome the opportunity to discuss how my experience
and vision align with the goals of Acme Corporation.

Thank you for considering my application. | look forward to the possibility of discussing this exciting op-
portunity with you and exploring how | can contribute to the success of Acme Corporation as your next
Relocation Project Manager.

Sincerely,

Jordan A. Mitchell



