Jordan A.Thompson
January 16, 2026

Acme Corporation
RE: Relocation Public Administrator

Dear Hiring Managet,

| am excited to apply for the Relocation Public Administrator position at Acme Corporation, which | dis-
covered on your careers page. With a strong background in public administration and a passion for man-
aging relocation projects, | am eager to contribute to your team and support your mission of streamlining
relocation processes for clients and employees alike.

In my previous role as Relocation Coordinator at Global Solutions Inc., | successfully managed over 150
employee relocations across multiple states within a tight timeframe. By implementing a new tracking sys-
tem, | improved the efficiency of the relocation process by 30%, ensuring timely support and resources
for relocating employees. Additionally, | developed a comprehensive relocation guide that enhanced em-
ployee satisfaction by providing clear and accessible information about the relocation process, which led
to a notable decrease in inquiries and increased engagement from relocating staff.

Moreover, | collaborated closely with local government agencies to facilitate smoother transitions for
families moving to new areas. My efforts resulted in a 25% reduction in local zoning issues reported by
relocating employees, demonstrating my commitment to fostering strong relationships with community
stakeholders. | am confident that my skills in negotiation, problem-solving, and project management align
well with the requirements of the Relocation Public Administrator role at Acme Corporation.

| am very interested in the opportunity to discuss how my experience and vision for effective relocation
management can contribute to the success of your organization. Thank you for considering my applica-
tion; | look forward to the possibility of working together to enhance your relocation services.

Sincerely,

Jordan A. Thompson



