Jasmine Liu
January 16, 2026

Acme Corporation
RE: Relocation Regulatory Affairs Specialist

Dear Hiring Managet,

| am excited to apply for the Relocation Regulatory Affairs Specialist position at Acme Corporation, which
| discovered on your careers page. With a strong background in regulatory compliance and relocation
management, | am eager to contribute my expertise to your renowned team and support the seamless
transition of your global workforce.

In my previous role as a Regulatory Affairs Coordinator at Global Mobility Solutions, | successfully man-
aged the compliance of relocation policies with international regulations, leading to a 30% reduction in
processing times for expatriate assignments. By implementing a new automated tracking system for re-
location documentation, | improved our efficiency and enhanced communication between departments,
ultimately streamlining operations and ensuring adherence to local laws in over 20 countries. Additionally,
| collaborated with legal teams to update our policies in response to changing immigration laws, which
not only maintained compliance but also increased employee satisfaction ratings by 15% due to clearer
guidelines and support during their transitions.

| am particularly drawn to this opportunity at Acme Corporation because of your commitment to fostering
a diverse and inclusive work environment. | am eager to bring my skills in regulatory affairs and my
passion for employee support to your organization. | would love the chance to discuss how my unique
experiences and proactive approach could benefit your team. Thank you for considering my application;
| look forward to the possibility of contributing to Acme Corporation's success.

Sincerely,

Jasmine Liu



