Jordan Mitchell
January 16, 2026

Acme Corporation
RE: Relocation Six Sigma Black Belt

Dear Hiring Managet,

| am excited to apply for the Relocation Six Sigma Black Belt position at Acme Corporation, which |
discovered on LinkedIn. With a strong background in process improvement and a proven track record of
leading successful Six Sigma projects, | am eager to bring my expertise in optimizing relocation process-
es and driving efficiency within your esteemed organization.

In my previous role at XYZ Logistics, | successfully led a cross-functional team in a Six Sigma project
that reduced the relocation cycle time by 30%. By implementing data-driven strategies and conducting
thorough root cause analyses, we were able to streamline the logistics process, resulting in significant
cost savings of over $250,000 annually. Additionally, | facilitated training sessions for team members on
Six Sigma methodologies, increasing their problem-solving capabilities and fostering a culture of contin-
uous improvement.

Furthermore, | spearheaded a project focused on enhancing customer satisfaction during relocations,
where | utilized Six Sigma tools to identify critical customer touchpoints. By redesigning our service
delivery process, we improved our Net Promoter Score by 15 points within six months and received
commendations from key clients for our enhanced efficiency and responsiveness. | am confident that
my strong analytical skills and results-driven approach will contribute to the ongoing success of Acme
Corporation's relocation initiatives.

| am enthusiastic about the opportunity to further discuss how my experience and skills align with the
needs of your team. Thank you for considering my application. | look forward to the possibility of collab-
orating with Acme Corporation to implement innovative solutions that drive operational excellence.

Sincerely,

Jordan Mitchell



