Jordan L. Wells

January 16, 2026

Acme Corporation
RE: Relocation Supply Chain Analyst

Dear Hiring Managet,

| am excited to apply for the Relocation Supply Chain Analyst position at Acme Corporation, as advertised
on LinkedIn. With a strong background in supply chain management and a passion for optimizing relo-
cation processes, | am eager to contribute to your team and support Acme's commitment to operational
excellence.

In my previous role at Global Logistics Solutions, | successfully led a project to streamline the relocation
process for over 200 employees, reducing costs by 15% and improving overall satisfaction ratings by
implementing a new tracking system. This initiative involved collaborating closely with cross-functional
teams to identify pain points and develop a comprehensive solution that incorporated feedback from
employees, ensuring a smooth transition during relocations. Furthermore, my analysis of supply chain
metrics enabled us to negotiate better rates with local vendors, resulting in significant savings for the
company.

Additionally, | managed a diverse team of relocation coordinators at my former position, fostering an en-
vironment of continuous improvement through regular training sessions and performance reviews. This
hands-on leadership style not only enhanced team productivity but also led to a 20% reduction in the
average processing time for relocation requests, directly contributing to our department's efficiency goals.
My analytical skills, combined with my dedication to exceptional service delivery, make me well-suited
for this role at Acme Corporation.

| am eager to further discuss how my experience and skills align with the needs of your team. Thank you
for considering my application. | look forward to the opportunity to speak with you soon.

Sincerely,

Jordan L. Wells



