Jordan Taylor
January 16, 2026

Acme Corporation
RE: Relocation Talent Acquisition Specialist

Dear Hiring Managet,

I am thrilled to apply for the Relocation Talent Acquisition Specialist position at Acme Corporation, as
advertised on LinkedIn. With a solid background in talent acquisition and a passion for supporting em-
ployees through the relocation process, | am eager to contribute to your team and enhance the relocation
experience for new hires at Acme Corporation.

In my previous role at Global Tech Solutions, | successfully managed the relocation programs for over
100 employees annually, ensuring a seamless transition for each individual and their families. My efforts
resulted in a 95% satisfaction rate in post-relocation surveys, highlighting my commitment to fostering a
supportive environment during what can be a challenging time for employees. Additionally, | implement-
ed a streamlined communication process that reduced the timeline for relocation paperwork by 30%,
significantly enhancing the onboarding experience and allowing new hires to settle in more quickly.

Moreover, | collaborated closely with cross-functional teams to create training materials that educated
hiring managers about the relocation process, leading to a 40% decrease in inquiries and misunder-
standings related to relocation policies. This not only empowered managers but also further improved
the overall experience for relocating employees and their families. My proven track record in talent ac-
quisition, combined with my dedication to making transitions smooth and effective, aligns perfectly with
the objectives of Acme Corporation.

| am excited about the opportunity to further discuss how my expertise can benefit your team and con-
tribute to the success of Acme Corporation's relocation initiatives. Thank you for considering my appli-
cation. | look forward to the possibility of discussing this role with you.

Sincerely,

Jordan Taylor



