Jordan A. Martinez
January 16, 2026

Acme Corporation
RE: Relocation Tile Setter

Dear Hiring Managet,

| am excited to apply for the Relocation Tile Setter position at Acme Corporation, which | discovered
on your company’s careers page. With a passion for delivering high-quality workmanship and a proven
track record in tile setting, | am eager to bring my skills to your esteemed team and contribute to your
commitment to excellence in home renovations and relocations.

In my previous role at Perfect Tiles, | successfully completed over 300 residential tile installations, con-
sistently achieving a 98% customer satisfaction rate. My attention to detail and ability to precisely mea-
sure and cut tiles resulted in an impressive reduction in material waste, saving the company upwards
of 10% on supply costs annually. Additionally, | led a team of three apprentices, mentoring them in the
best practices of tile setting, which not only improved our overall project efficiency but also fostered a
collaborative work environment that enhanced our output quality.

Furthermore, | was responsible for managing several high-profile projects, including a complete tile over-
haul for a luxury villa, where | coordinated closely with contractors and clients to ensure timelines and
specifications were met. This experience honed my project management skills and deepened my un-
derstanding of client needs, allowing me to adapt quickly and effectively to changes while maintaining a
focus on exceptional quality.

| am very interested in the opportunity to discuss how my experience and vision align with the goals of
Acme Corporation. Thank you for considering my application; | look forward to the possibility of contribut-
ing to your team and sharing more about how | can add value to your projects.

Sincerely,

Jordan A. Martinez



