Jordan A. Mitchell

January 16, 2026

Acme Corporation
RE: Relocation Tool And Die Maker

Dear Hiring Managet,

| am excited to apply for the Relocation Tool And Die Maker position at Acme Corporation, as advertised
on your careers page. With over seven years of hands-on experience in the tool and die industry, | am
confident in my ability to contribute to your team and support your relocation projects with precision and
expertise. Acme Corporation’s commitment to innovation and quality is something | admire, and | am
eager to bring my skills to your esteemed company.

In my previous role at Precision Manufacturing, | led a project to design and fabricate specialized tooling
for a new product line that resulted in a 30% reduction in production time. This achievement was made
possible by implementing a streamlined process that combined advanced CAD software and CNC ma-
chining techniques. Additionally, | successfully collaborated with cross-functional teams to troubleshoot
and optimize existing tooling, which improved overall product quality and reduced waste by 15%. My
technical skills, coupled with my proactive approach to problem-solving, have consistently driven positive
results in my previous positions.

| am particularly drawn to the opportunity at Acme Corporation because of its focus on career develop-
ment and employee engagement. | am eager to bring my background in tool and die making and my
dedication to continuous improvement to your team. | would welcome the chance to further discuss how
my experience and vision align with the goals of Acme Corporation. Thank you for considering my appli-
cation; | look forward to the possibility of contributing to your projects and being part of your innovative
team.

Sincerely,

Jordan A. Mitchell



