Jordan A. Mitchell

January 16, 2026

Acme Corporation
RE: Relocation Training Specialist

Dear Hiring Managet,

| am writing to express my enthusiasm for the Relocation Training Specialist position at Acme Corpo-
ration, as advertised on LinkedIn. With a proven track record in training and development, particularly
in the context of relocation programs, | am excited about the opportunity to contribute to your team and
support employees during their transitions.

In my previous role at Global Move Inc., | successfully developed and implemented a comprehensive
relocation training program that increased employee satisfaction by 30% over two years. This initiative
included workshops, one-on-one coaching, and resource materials tailored to address the unique chal-
lenges faced by relocating employees. Additionally, | streamlined the onboarding process for international
relocations, reducing the average training time by 25% while maintaining a high level of engagement and
effectiveness. My efforts not only enhanced the employee experience but also led to a 15% decrease in
turnover rates among new hires following relocations.

I am particularly drawn to Acme Corporation’s commitment to employee development and support, which
aligns perfectly with my professional values. | would welcome the chance to bring my expertise in re-
location training to your organization, ensuring that employees feel prepared and confident during their
transitions. | am eager to discuss how my background and accomplishments can contribute to the suc-
cess of your relocation initiatives.

Thank you for considering my application. | look forward to the opportunity to discuss my candidacy
further and explore how | can add value to the Acme Corporation team.

Sincerely,

Jordan A. Mitchell



