Jordan B. Whitaker

January 16, 2026

Acme Corporation
RE: Relocation Vp Operations

Dear Hiring Managet,

| am excited to apply for the Relocation VP Operations position at Acme Corporation, as advertised
on LinkedIn. With over 15 years of experience in logistics and operations management, | have built a
successful career optimizing processes that drive efficiency and enhance customer satisfaction. | am
particularly drawn to this role at Acme because of your commitment to innovative solutions in the relo-
cation industry, and | am eager to contribute my expertise to your team.

In my previous role as Director of Operations at Global Moves Inc., | spearheaded a project that restruc-
tured our relocation processes, resulting in a 30% reduction in operational costs and a 25% increase in
customer satisfaction scores within one year. By implementing a new tracking system and refining our
vendor partnerships, we were able to streamline our services, which not only improved efficiency but also
enhanced client trust and loyalty. Additionally, | led a cross-functional team that successfully managed
the relocation of over 1,200 employees for a major Fortune 500 client, ensuring a seamless transition
that was completed 15% under budget and ahead of schedule.

| am particularly passionate about fostering a culture of continuous improvement and collaboration
among teams, which | believe is essential for success in the relocation sector. | am impressed with Acme
Corporation's dedication to professional development and innovation, and | am enthusiastic about the
possibility of bringing my strategic vision and operational expertise to your organization. | would love the
opportunity to discuss how my background and skills align with the goals of Acme Corporation.

Thank you for considering my application. | look forward to the possibility of discussing my candidacy
further and exploring how | can contribute to the continued success and growth of Acme Corporation.

Sincerely,

Jordan B. Whitaker



