Jordan M. Thompson
January 16, 2026

Acme Corporation
RE: Relocation Warehouse Associate

Dear Hiring Managet,

| am excited to apply for the Relocation Warehouse Associate position at Acme Corporation, as adver-
tised on your careers page. With a passion for logistics and a strong work ethic, | am eager to contribute
to your team and help facilitate seamless relocations that ensure customer satisfaction.

In my previous role at XYZ Logistics, | successfully managed the relocation of over 100 clients each
month, coordinating the packing, transportation, and unpacking of their belongings. By implementing a
new inventory tracking system, | improved our accuracy rate by 20%, significantly reducing the likelihood
of misplaced items during relocations. This efficiency not only enhanced customer satisfaction but also
resulted in a 15% increase in repeat business due to positive client feedback.

Additionally, | have extensive experience in operating warehouse equipment, including forklifts and pallet
jacks, and have consistently maintained a safe working environment. In my tenure at ABC Warehousing,
| was recognized as Employee of the Month for my contribution to a project that streamlined our packing
process, which led to a 10% reduction in processing time. My strong attention to detail and ability to
adapt to changing circumstances ensure that | can manage the demands of a fast-paced relocation
environment effectively.

| am very interested in the opportunity to further discuss how my background and achievements align
with the needs of Acme Corporation. Thank you for considering my application; | look forward to the

possibility of contributing to your team and am excited about the chance to bring my experience to your
esteemed company.

Sincerely,

Jordan M. Thompson



