Jordan Lee Thompson
January 16, 2026

Acme Corporation
RE: Relocation Warehouse Manager

Dear Hiring Managet,

| am excited to apply for the Relocation Warehouse Manager position at Acme Corporation, as adver-
tised on Indeed. With a proven track record in managing complex warehouse operations and overseeing
successful relocations, | am eager to contribute my expertise to your esteemed organization and support
your commitment to operational excellence.

In my previous role at Global Logistics Solutions, | led a team through a significant warehouse reloca-
tion project that involved moving over 200,000 units of inventory within a strict three-month timeline. By
implementing efficient project management strategies and optimizing our logistics workflow, | reduced
downtime by 30% while ensuring that all safety and compliance standards were met. Additionally, | suc-
cessfully trained and onboarded a new team of staff during this transition period, which resulted in a 15%
increase in overall productivity in the first quarter post-relocation.

Furthermore, | have been instrumental in utilizing data analytics to streamline warehouse processes.
For example, | introduced a new inventory tracking system that reduced order fulfillment errors by 25%,
thereby enhancing customer satisfaction and improving our delivery times. My hands-on approach and
collaborative leadership style have been vital in fostering a team-oriented environment focused on con-
tinuous improvement.

| am very interested in the opportunity to discuss how my background, skills, and enthusiasm for ware-
house management align with the goals of Acme Corporation. Thank you for considering my application;

I look forward to the possibility of contributing to your team and will be eager to discuss my candidacy in
further detail.

Sincerely,

Jordan Lee Thompson



