Jordan T. Mitchell

January 16, 2026

Acme Corporation
RE: Relocation Windows Administrator

Dear Hiring Managet,

| am excited to apply for the Relocation Windows Administrator position at Acme Corporation, as adver-
tised on LinkedIn. With over five years of experience in Windows server administration and a proven track
record in managing relocations and system migrations, | am eager to contribute to your team and ensure
a seamless transition for your IT infrastructure.

In my previous role at Tech Solutions Inc., | successfully led a project that involved relocating over 200
Windows servers across multiple data centers. This initiative not only improved system performance by
30% but also resulted in a significant reduction of operational costs by 20% through optimized resource
allocation. Additionally, | implemented a comprehensive backup strategy that ensured 100% data integrity
during the transition, demonstrating my commitment to reliability and efficiency.

Furthermore, my technical acumen in scripting and automation tools like PowerShell has enabled me
to streamline processes, reducing manual effort by 40%. This has proven invaluable during relocations,
allowing for quicker deployments and minimizing downtime. My collaborative approach with cross-func-
tional teams has consistently fostered a productive working environment, ensuring project timelines are
met without compromising quality.

| am particularly impressed with Acme Corporation's commitment to innovation and excellence in IT solu-
tions. | would welcome the opportunity to discuss how my expertise can further enhance your operations.

Thank you for considering my application; | look forward to the possibility of contributing to your esteemed
team.

Sincerely,

Jordan T. Mitchell



