
Jordan M. Smith
January 16, 2026

Acme Corporation

RE: Substitute Teacher

Dear Hiring Manager,

I am writing to express my enthusiasm for the Substitute Teacher position at Acme Corporation, which I 

discovered on your careers page. With a strong passion for education and a commitment to fostering a 

positive learning environment, I am excited about the opportunity to contribute to your school and support 

students in their learning journeys.

In my previous role as a teaching assistant at Lincoln High School, I successfully supported classroom 

instruction by implementing lesson plans and providing individualized attention to students who required 

additional help. During my tenure, I assisted in developing a reading program that led to a 20% increase 

in literacy rates among struggling students over one academic year. Additionally, I had the opportunity 

to lead a classroom for a week while my supervising teacher was on leave, where I managed classroom 

behavior and delivered lessons in math and science, receiving positive feedback from both students and 

faculty.

I am particularly drawn to Acme Corporation because of its commitment to innovative teaching methods 

and student engagement. I believe my background in educational support, combined with my adaptability 

and effective communication skills, would allow me to seamlessly integrate into your team. I am eager to 

bring my experiences to your school and contribute to creating a stimulating and supportive environment 

for all students.

I would love the opportunity to discuss how my skills and experiences align with the needs of your school. 

Thank you for considering my application. I look forward to the possibility of working together to inspire 

and educate students at Acme Corporation.

Sincerely,

Jordan M. Smith


