Jordan M. Taylor

January 16, 2026

Acme Corporation
RE: Training Specialist

Dear Hiring Managet,

| am excited to apply for the Training Specialist position at Acme Corporation, as advertised on LinkedIn.
With a strong background in instructional design and a passion for employee development, | am eager
to contribute to your team and help enhance the training programs that support your workforce's growth
and success.

In my previous role at XYZ Solutions, | successfully designed and implemented a comprehensive on-
boarding program that reduced the time to proficiency for new hires by 30%. This initiative not only
streamlined the training process but also increased employee satisfaction scores by 15% within the first
six months of their employment. Additionally, | led a project to revamp our existing training modules,
incorporating interactive e-learning components that improved engagement and knowledge retention,
resulting in a significant 20% increase in post-training assessments.

| am particularly drawn to Acme Corporation's commitment to innovation and continuous improvement
in employee development. | am confident that my expertise in developing targeted training solutions and
my ability to assess organizational needs will align well with your goals. | am enthusiastic about the
opportunity to leverage my skills in a dynamic environment and contribute to the ongoing success of
your training initiatives.

I look forward to the possibility of discussing how my background, skills, and enthusiasms align with the
needs of your team. Thank you for considering my application. | hope to speak with you soon to explore
the potential fit for the Training Specialist role.

Sincerely,

Jordan M. Taylor



