Samantha Taylor
January 16, 2026

Acme Corporation
RE: Travel Agent

Dear Hiring Managet,

| am excited to apply for the Travel Agent position at Acme Corporation, which | discovered on your
careers page. With a passion for travel and a commitment to providing exceptional customer service, |
am eager to contribute to your team and help clients create unforgettable travel experiences.

In my previous role at Global Travel Agency, | successfully managed a portfolio of over 150 clients,
tailoring itineraries to meet their unique preferences and budgets. One of my proudest achievements
was organizing a multi-city trip to Europe for a family of four, which included flights, accommodations,
and personalized tours. The family returned with glowing reviews and referred three new clients to our
agency, showcasing my ability to build strong relationships and deliver outstanding service. Additionally,
| implemented a new software system that streamlined our booking process, reducing turnaround time
by 25% and increasing overall client satisfaction scores.

I am particularly impressed by Acme Corporation's reputation for innovation in the travel industry and
your commitment to sustainable tourism. | am eager to bring my expertise in destination planning and
customer relationship management to your team. | believe that my proactive approach and keen eye for
detail would be a valuable addition to your company.

| would love the opportunity to discuss how my experience and skills align with the needs of Acme Cor-
poration. Thank you for considering my application. | look forward to the possibility of contributing to your
team and helping clients explore the world.

Sincerely,

Samantha Taylor



