Jordan Mitchell
January 16, 2026

Acme Corporation
RE: Vice President

Dear Hiring Managet,

| am writing to express my excitement about the Vice President position at Acme Corporation, as adver-
tised on LinkedIn. With over 15 years of experience in leadership roles within the technology sector, | am
drawn to Acme's commitment to innovation and excellence, and | believe my background aligns perfectly
with your goals for driving growth and operational efficiency.

In my previous role as Senior Director of Operations at Tech Solutions Inc., | successfully led a
cross-functional team that implemented a new enterprise resource planning (ERP) system. This initiative
resulted in a 30% increase in productivity and a 20% reduction in operational costs within the first year.
Additionally, | spearheaded a market expansion strategy that grew our customer base by 40%, signifi-
cantly enhancing our revenue and market share. These experiences have honed my ability to develop
strategic initiatives and lead teams through complex projects, which | am eager to bring to Acme Cor-
poration.

| am particularly impressed by Acme's recent efforts to integrate sustainability into its core operations,
and | am excited about the opportunity to contribute to such impactful initiatives. | am confident that my
strategic vision and results-oriented mindset make me a valuable asset to your leadership team. | would
welcome the chance to discuss how my experiences and goals align with the future vision of Acme
Corporation. Thank you for considering my application; | look forward to the possibility of contributing to
your esteemed company.

Sincerely,

Jordan Mitchell



