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SUMMARY

Results-driven Education Administrator with over 5 years of experience in managing educational programs and enhancing student 

engagement. Proven track record of improving academic performance through innovative curriculum design and effective team 

leadership.

EXPERIENCE

Education Program Manager Jan 2022 - Present

Innovative Learning Solutions, San Francisco, CA

• Increased student retention rates by 25% through the implementation of personalized learning plans.

• Managed a $1 million educational grant that funded new technology integration in classrooms.

• Developed training programs for 50+ teachers, resulting in a 30% improvement in student assessment scores.

Assistant Director of Education Aug 2018 - Dec 2021

Greenwood Academy, Los Angeles, CA

• Led a team of 10 in the redesign of the curriculum, enhancing STEM subjects that raised student participation by 40%.

• Implemented data-driven decision-making practices that reduced operational costs by 15%.

• Coordinated parent engagement initiatives that improved communication and involvement by 50%.

Educational Coordinator Jun 2016 - Jul 2018

Bright Futures Charter School, Chicago, IL

• Designed and executed after-school programs that boosted student academic performance by 20%.

• Facilitated workshops on educational technology, which led to a 35% increase in teacher usage of digital tools.

• Conducted needs assessments that guided curriculum adjustments, improving overall student satisfaction scores by 15%.

EDUCATION

Bachelor of Science in Education Administration May 2018

University of California, Berkeley, Berkeley, CA • GPA: 3.7

SKILLS

Technical Skills: Curriculum Development, Data Analysis, Program Evaluation, Project Management

Tools & Frameworks: Google Workspace, Microsoft Excel, Learning Management Systems (LMS), Tableau


