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SUMMARY

Detail-oriented and motivated recent law graduate with strong analytical skills and a passion for corporate law. Proven ability to 

support legal teams in complex transactions and compliance matters, with a commitment to achieving excellence in client service.

EXPERIENCE

Legal Intern Jan 2023 - Present

Smith & Associates Law Firm, San Francisco, CA

• Assisted in drafting and reviewing contracts, resulting in a 20% reduction in turnaround time for contract approvals.

• Conducted legal research and summarized findings, contributing to successful outcomes in 5 high-stakes corporate cases.

• Collaborated with senior attorneys on compliance audits, helping to identify and mitigate legal risks, saving the firm 
approximately $15,000 in potential penalties.

Research Assistant Sept 2021 - Dec 2022

University of California, Hastings College of the Law, San Francisco, CA

• Supported faculty in preparing legal publications, increasing publication output by 30% during my tenure.

• Analyzed case law and provided summaries that were utilized in teaching materials for corporate law courses.

• Developed a database of legal precedents that improved research efficiency by 25%.

Legal Volunteer Jan 2021 - May 2021

Legal Aid Society, San Francisco, CA

• Assisted in pro bono cases, providing legal support to underrepresented communities, leading to a 90% client satisfaction 
rate.

• Participated in community outreach programs, educating clients on corporate rights and responsibilities.

• Contributed to the preparation of legal documents, increasing overall volunteer productivity by 15%.

EDUCATION

Juris Doctor May 2023

University of California, Hastings College of the Law, San Francisco, CA • GPA: 3.6

Bachelor of Arts in Political Science May 2020

University of California, Berkeley, Berkeley, CA • GPA: 3.7

SKILLS

Technical Skills: Contract Drafting, Legal Research, Case Analysis, Regulatory Compliance

Tools & Frameworks: Westlaw, LexisNexis, Microsoft Office Suite, Clio


