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SUMMARY

Detail-oriented and driven law graduate with a strong foundation in corporate law and compliance. Proven ability to support legal 

functions effectively while ensuring adherence to regulations and mitigating risks.

EXPERIENCE

Legal Intern Jan 2023 - Present

Tech Innovations LLC, San Francisco, CA

• Assisted in drafting and reviewing contracts, contributing to a 15% reduction in approval time.

• Conducted legal research and analysis on regulatory compliance, resulting in the identification of five key areas for risk 
mitigation.

• Collaborated with cross-functional teams to ensure compliance with data privacy regulations, enhancing the organization's 
policy framework.

Research Assistant Sep 2021 - May 2022

University Law Review, Los Angeles, CA

• Authored articles on corporate governance, increasing readership by 30% in one semester.

• Coordinated with faculty on legal issues, improving the research process and reducing turnaround time by 25%.

• Participated in moot court competitions, strengthening advocacy and analytical skills.

Paralegal Intern Jun 2020 - Aug 2021

Smith & Associates Law Firm, Los Angeles, CA

• Supported attorneys in case preparation, which contributed to a 20% increase in successful outcomes.

• Managed client communications and case files, improving organization and efficiency in the office.

• Conducted preliminary case investigations, leading to a 10% decrease in unnecessary litigation costs.

EDUCATION

Juris Doctor May 2023

Stanford Law School, Stanford, CA • GPA: 3.8

Bachelor of Arts in Political Science May 2020

University of California, Berkeley, Berkeley, CA • GPA: 3.7

SKILLS

Technical Skills: Contract Law, Corporate Compliance, Legal Research, Data Privacy Regulations

Tools & Frameworks: Westlaw, LexisNexis, Microsoft Office Suite, DocuSign


