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SUMMARY

Detail-oriented Mid Level Contract Attorney with over 5 years of experience in drafting, negotiating, and managing contracts. 

Proven track record of reducing contract review time by 30% and enhancing compliance across key areas.

EXPERIENCE

Contract Attorney Jan 2022 - Present

ABC Legal Services, Atlanta, GA

• Reduced contract review cycle by 30%, improving turnaround times for client deliverables.

• Successfully negotiated over $5 million in contracts with favorable terms, enhancing client relationships.

• Implemented contract management software that streamlined document tracking and compliance monitoring.

Junior Contract Attorney Jun 2018 - Dec 2021

XYZ Law Group, Atlanta, GA

• Assisted in drafting and reviewing contracts, achieving a 95% accuracy rate in compliance checks.

• Developed training materials for junior staff, improving overall team efficiency by 20%.

• Coordinated with various departments to ensure alignment on contract terms, reducing disputes by 15%.

Legal Intern Jan 2017 - May 2018

LMN Corporation, Atlanta, GA

• Supported the legal team in contract negotiations and compliance audits.

• Conducted legal research that contributed to winning a high-stakes case worth $2 million.

• Streamlined the document management process, decreasing retrieval times by 25%.

EDUCATION

Bachelor of Science in Legal Studies May 2018

Georgia State University, Atlanta, GA • GPA: 3.7

SKILLS

Technical Skills: Contract Drafting, Negotiation, Compliance Management, Legal Research

Tools & Frameworks: DocuSign, ContractWorks, Microsoft Office Suite


