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SUMMARY

Experienced Project Manager with over 6 years of experience in leading cross-functional teams and delivering high-impact projects 

on time and within budget. Proven track record in utilizing Agile methodologies to improve project efficiency and drive continuous 

improvement.

EXPERIENCE

Project Manager Jan 2022 - Present

Tech Innovations LLC, San Francisco, CA

• Led a team of 12 in the successful implementation of a new software platform, resulting in a 30% increase in operational 
efficiency and $200K in annual cost savings.

• Developed and executed project plans that reduced project delivery time by 25%, improving client satisfaction scores by 15%.

• Utilized Jira and Confluence for project tracking and documentation, ensuring transparency and effective communication 
among stakeholders.

Project Coordinator Mar 2019 - Dec 2021

Global Solutions Inc., Los Angeles, CA

• Assisted in managing over 20 projects simultaneously, ensuring adherence to budget and schedule, which led to a 40% 
reduction in project delays.

• Implemented a new project management tool that streamlined workflows and improved team collaboration, leading to a 50% 
faster response time to client inquiries.

• Organized training sessions that enhanced team understanding of Agile methodologies, increasing project delivery success 
rate by 35%.

Assistant Project Manager Jun 2016 - Feb 2019

Creative Agency Ltd., Los Angeles, CA

• Supported project management efforts for various marketing campaigns with budgets exceeding $500K, ensuring projects 
were completed on time and under budget.

• Facilitated sprint planning and retrospectives, which improved team productivity by 20% and enhanced project visibility for 
stakeholders.

• Collaborated with clients to define project scopes and objectives, ensuring alignment with business goals.

EDUCATION

Bachelor of Science in Project Management May 2018

California State University, Los Angeles, CA • GPA: 3.7

SKILLS

Technical Skills: Agile Methodologies, Risk Management, Budgeting & Forecasting, Stakeholder Management

Tools & Frameworks: Jira, Confluence, Microsoft Project, Trello


