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SUMMARY

Detail-oriented Senior Level Law Clerk with over 7 years of experience in civil litigation and corporate law. Proven track record of 

managing complex case files, conducting thorough legal research, and drafting high-quality legal documents. Adept at leveraging 

technology to enhance productivity and ensure compliance.

EXPERIENCE

Senior Law Clerk Jan 2022 - Present

Smith & Johnson LLP, San Francisco, CA

• Successfully managed a caseload of over 50 cases, resulting in a 30% reduction in case resolution time.

• Drafted and reviewed legal documents that contributed to winning $2 million in settlements for clients.

• Implemented a digital case management system that improved document retrieval times by 40%.

Law Clerk Jun 2018 - Dec 2021

Greenfield Law Group, Los Angeles, CA

• Conducted extensive legal research that supported successful motions in court, leading to a 25% increase in favorable 
outcomes.

• Prepared trial binders and managed exhibits for over 15 court cases, ensuring all materials were organized and accessible.

• Collaborated with attorneys to streamline the drafting process, reducing document turnaround time by 20%.

Judicial Intern May 2017 - May 2018

California Superior Court, Los Angeles, CA

• Assisted in drafting opinions and orders, which enhanced my understanding of judicial reasoning and legal standards.

• Participated in courtroom observations, gaining insights into litigation strategies and courtroom procedures.

• Researched case law and precedent, providing judges with relevant information that aided in decision-making.

EDUCATION

Bachelor of Arts in Political Science May 2018

University of California, Berkeley, Berkeley, CA • GPA: 3.8

SKILLS

Technical Skills: Legal Research, Document Drafting, Case Management, Litigation Support

Tools & Frameworks: Westlaw, LexisNexis, Clio, Microsoft Office Suite


